The Spinnaker

Human Resources Update - September 28, 2012

INTRODUCING OUR NEWEST CNU COLLEAGUES!
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Left to right: Charles Edwards, 111, Freeman Center; Shirley Davis, Human Resources; Matt Dillion,
Information Technology; Denitra Wallace, Residential Housing; DeWitt Turner, University Police.

A Warm Welcome and Congratulations to All!

/I~ REMINDER FOR SUPERVISORS! /~

It's time to conduct performance evaluations for your classified employee(s). The performance evalua-
tion period is October 25, 2011 to October 24, 2012. All evaluations are due in Human Resources by
5:00pm, Friday, November 2, 2012. &=

Supervisors, please remember that in order to give your employee an overall rating of Extraordinary
Contributor there must be at least one “Acknowledgement of Extraordinary Contribution” form on file in
HR. Likewise, in order to give an employee an overall rating of Below Contributor there must be a
“Notice of Improvement/Substandard Performance” form or a written notice on file in HR. Both forms
must be on file and dated during the evaluation period that is currently being evaluated (10/25/11 to
10/24/12).

For more detailed instructions on completing performance evaluations, please visit our web page or
sign up to attend one of the Performance Management/Evaluating Classified Employees trainings listed
below. Supervisors and managers will learn how to complete the evaluation process on their employ-
ees. Employees will receive information on the evaluation process, when it takes place and what they
can expect in a performance management discussion.

Tuesday, October 2nd 9:00am - 10:00am
Wednesday, October 31st  30pm — 2:30pm
To register for a training, please call HR at 594-7145 or email hr@cnu.edu.



http://www.cnu.edu/hr/cnucomm/policyproced/index.asp
mailto:hr@cnu.edu

OPTIONAL RETIREMENT PLAN OPEN ENROLLMENT

Participants in the Optional Retirement Plan for Higher Education (ORPHE) may change providers during
Open Enrollment between October 1 and October 31.

The two providers available are Fidelity Investments and TIAA-CREF. Administrative and investment fees
vary between the two providers. An enrollment and beneficiary form or on-line registration confirmation
must be completed and submitted to the Office of Human Resources unless there is an existing ORPHE

account with the provider, along with the ORP Change Form. The form will be available from the Office of
Human Resources in October.

Changes will be effective for ORPHE contributions sent to the new provider on or after January 1, 2013.

55— SAVE THE DATE!
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Wednesday, October 24, 2012
10:00AM -1:00PM * DSU Ballroom

Mark your calendar for our informative and enjoyable Benefits Fair!

Come and explore a wide array of CNU and State employee benefits options! Register to win fabu-
lous door prizes! Leisurely stroll through the rows of vendor displays and see what great benefits
they have to offer. Greet and mingle with your CNU colleagues, enjoy some refreshments and meet
your benefits representatives.

CommonHealth will provide Health Checks to all eligible employees.* The Health Check includes
Blood Pressure, Cholesterol-Total and HDL, Diabetes Risk Assessment and blood glucose, and Body
Mass Index (BMI). Your results are protected health information and confidential. Results will not be
shared with your employer, Anthem (Optima) or anyone else - this is the law (HIPAA).

To register online for your Health Check, visit http:/ /www.maximhealthsystems.com/pickatime/?
id=976. You may also stop by Human Resources or call us at 594-7145 to register.

*All state employees may participate which includes hourly, full time, wage, etc. You do not have to be covered by the
state’s health insurance. Additionally, retirees and dependents (18 years or older) who are covered under a state health
insurance plan may participate.



http://candychang.com/
https://www.facebook.com/events/358569330889546/
http://www.hhs.gov/ocr/privacy/
http://www.maximhealthsystems.com/pickatime/?id=976
http://www.maximhealthsystems.com/pickatime/?id=976
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